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At The Academy at St James, we are very proud of our pupil’s handwriting and take 

particular care in our presentation and handwriting style. We use Letter-join’s on-line 

handwriting resource as the basis of our handwriting policy as it covers all the requirements 

of the National Curriculum. 

Objective 

Handwriting is a basic skill that influences the quality of work throughout the curriculum. By the end of Key 

Stage 2 all pupils should have the ability to produce fluent, legible and, eventually, speedy joined-up 

handwriting, and to understand the different forms of handwriting used for different purposes.  

Our intention is to make handwriting an automatic process that does not interfere with creative and mental 

thinking.  

Aims: 

 To develop a neat, legible, speedy handwriting style using 

continuous cursive letters, which leads to producing letters and 

words automatically in independent writing. 

 To establish and maintain high expectations for the presentation of 

written work. 

 For pupils to understand, by the end of Year 6, the importance of 

neat presentation and the need for different letterforms (cursive, 

printed or capital letters) to help communicate meaning clearly. 

Expectations 

All teaching staff are encouraged to model the correct style in all their handwriting, whether on 

whiteboards, displays or in pupils’ books.  An example of correct formation can be seen in Appendix 3. 

Notebook slides should use the Debbie Hepplewhite print font. 

Consistency throughout the school  

Pupils should experience coherence and continuity in the learning and teaching of handwriting across all 

school years and be encouraged to take pride in the presentation of their work. Our objective is to help 

pupils enjoy learning and developing their handwriting with a sense of achievement and pride. 

 

Handwriting frequency 

Handwriting is a cross-curricular task and this will be taken into consideration during all lessons. Formal 

teaching of handwriting will be carried out regularly and systematically to ensure Key Stage targets are met. 

EYFS – Daily – short sessions 

KS1 – Daily - 20 minutes 

KS2 – twice a week for 20 minutes 

 

Pens and pencils 

Children will start handwriting using a soft pencil. When fine motor skills have been established and 

children can clearly present their work in a joined form a handwriting pen can be used,  in is expected that 
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this progression will happen at the start of LKS2 but will be at the teachers discretion. 
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Inclusion 

For children who experience handwriting difficulties due to fine motor development, including those who 

are left-handed and those with special educational needs, the appropriate additional support will be put 

into place. Letter-join’s Lesson Planners all include differentiation activities for extra practice/challenge.  

Sufficient interventions will be planned to meet individual children’s needs with the support of the schools 

Special Educational Needs and Disabilities co-ordinatior and outside agencies where appropriate. 

Handwriting at Home 

Pupils are encouraged to practise their handwriting at home by using 

the Pupil log-in for Letter-join. This can also be accessed via the schools 

website and learning platform at  

https://academystjames.com/handwriting/ 

Teachers will set specific tasks such as: 

 Magic Patterns 

 Magic Words 

 Word Search 

 Word Bank 

 Write it Right! 

Children can also watch the word and letter animations, practice, and explore other handwriting resources 

on Letter-join.  At the start of each academic year parents of children in the EYFS and KS1 will be invited to 

attend handwriting workshops where resources and advice about how their child can develop their 

handwriting skills will be provided. 

 

Key Stage Teaching and Expectations 

Early Years 

 

The printed letter formation resources will be used to 

demonstrate correct letter formation for printed lowercase 

letters. Appendix 3 

 

In EYFS, handwriting outcomes will be:  

 Children develop hand eye coordination, gross- 
and fine-motor skills needed to support handwriting. 

 Children use a range of tools to develop drawing lines and circles using gross motor skills. e.g. 
swirling ribbons, painting, peg work and mark-making.  

 Children use a range of materials to develop fine motor skills. e.g. shaving foam, sponges, felt tips 
etc  

 Children practice manipulative skills through play. 
 

 

 

 

https://academystjames.com/handwriting/
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Year 1  
Module 2 - contains lessons for teaching how to write capital letters, printed 

letters, numbers and symbols, using Letter-join’s on-line and printed resources. It 

is divided into three sections covering: 

 capital letters 

 printed letters 

 numbers and symbols 

 

In Year One, handwriting outcomes will be:  

 Children taught how to sit correctly at a table and pencil grip consolidated  

 Children begin to form lower case letters in the correct direction by starting and finishing in the 
correct place  

 Children form capital letters  

 Children able to form digits of 0-9  

 Children to make links between letters which join to make sounds  

 Children continue to build on EYFS letter formation and follow the Debbie Hepplewhite scheme to 
develop their handwriting skills  

 Children may start to use some diagonal and horizontal strokes needed to 
join letters 

 

Year 2  
Module 3 includes lessons to improve letter formation and orientation of letters through regular practice 
and to support spelling, grammar and punctuation in readiness for KS1 SATs. The sections in this module 
cover:  

 letter families 

 high frequency words 

 joining techniques 

 sequencing sentences 

 dictation exercises 

 

In Year Two, handwriting outcomes will be:  

 Children form lower case letters of the correct size relative to one another  

 Children start using some diagonal and horizontal strokes needed to join letters (a National 
Curriculum requirement)  

 Children write capital letters and digits in the correct size, orientation and relationship to one 
another and to lower case letters  

 Children use finger spacing between words  
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Lower Key Stage 2: Years 3 and 4 

Handwriting lessons will continue twice a week in Lower Key Stage 2. 

Pupils should be using a cursive style throughout their independent writing in all 

subjects, helping to refine their handwriting in line with the requirements of each 

lesson (Appendix 5).  Completion of Module 4 of letter-joins online handwriting 

resources should ensure improvement in the legibility, consistency and quality of 

the children’s handwriting through a variety of resources, which link handwriting 

to other areas of the curriculum.  

In Years Three and Four, handwriting outcomes will be:  

 Children use diagonal and horizontal strokes to join letters in a 
continuous cursive style. 

 Children’s handwriting will increase in legibility, consistency and quality  

 Children produce writing that is spaced sufficiently and begin to develop 
their own style 

 

Upper Key Stage 2:  

More advanced handwriting techniques will be taught during two weekly 

lessons: 

 reinforcing cursive handwriting across the curriculum 

 form-filling/labelling using printed and capital letters 

 dictation exercises promoting quick note-taking and speedy handwriting 

writing skills 

 KS2 SATs SPaG practice 

Module 6 for Year 5 continues to build on combining fluent handwriting with 

other subjects across the curriculum. 

In this module, learners will have plenty of opportunity to develop the 

stamina and skills to write at length, with accurate spelling and punctuation. 

With Letter-join’s wide range of resources, they will be able to work towards 

producing consistently neat and well-presented handwriting in all curriculum 

subjects.  

On completing this module, children should be producing cursive writing 

automatically, enabling them to focus on the content of their work rather than 

the process of writing.  

 

 Module 7 in Year 6 presents learners with a range of tasks where 

they have to decide on an appropriate style of handwriting. 

Promoting speedy, fluent writing continues to be a strong feature. 

Challenging dictation exercises will refine pupils’ revising and 

checking skills as well as boosting their handwriting speed, 

stamina and fluency. A range of curriculum-based worksheets will 

give pupils the opportunity to practise writing at length. 
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In Years Five and Six, handwriting outcomes will be:  

 Children use diagonal and horizontal strokes to join letters in a continuous cursive style (a National 
Curriculum requirement)  

 Children write legibly, fluently and with increasing speed and personal style  

 Children choose which shape of a letter to use as part of their personal style  

 Children choose the writing implement that is best suited for a task  

 Children regularly create extended (long) pieces of writing 
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Appendix 1 - Correct posture and pencil grip for handwriting 
Pupils should be taught to sit correctly at a table, holding a pencil comfortably and correctly. 

 

SITTING POSITION 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

LEFT-HANDED CHILDREN 

Left-handed children may find it difficult to follow the movements of right-handed teachers as they model letter 

formation (and vice versa). Teachers should demonstrate to left-handers on an individual or group basis.  

 Left-handed pupils should sit to the left of a right-handed child so that they are not competing for space.  

 Pupils should position the paper/book to their left side and slanted, as shown. 

 Pencils should not be held too close to the point as this can interrupt pupils’ line of  

vision. 

 Extra practice with left-to-right exercises may be necessary before pupils write  

left-to-right automatically. 

 

 

 

The table reaches 
to below elbow 
height 

Sit with a straight 
back, not leaning 
over the page 

Sit right back 
in the seat 

Pull the chair 
close in to the 
table 

Keep feet flat 
on the floor 

Paper position for right-
handed children. 

 

Paper position for left-handed children. 
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 Appendix 2 - The Tripod Pencil Grip 

Both right and left-handed children should be encouraged to use the tripod grip, which allows the pen/pencil to be 

held securely whilst allowing controlled movements of the pen/pencil nib. We use the Tripod Grip Rhyme: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
  

 
Appendix 3– printed lowercase a 
 

a b c d e f g h i j k l m n o p q r 

s t u v w x y z 
 
 
Appendix 3a – cursive lowercase and capital letter formation 

Point away the pencil, Pinch it near the tip, Lift if off the table, Spin it round... and grip. 

Point away the pencil, Pinch it near the tip, Lift if off the table, Spin it round... and grip. 

Right-handed pencil grip 

Left-handed pencil grip 
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Appendix 4 - Number and Symbols 

 
 

Appendix 5 - Example of joined cursive writing 
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